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1. Glossary

Sheetl. Glossary

Term

Explanation

Customer

JSC «URALCHEM»

Procurement event

Sequence of actions for the Customer to purchase products, works, services.

Procurement project

The main working area of the Ariba Sourcing module, in which responsible
employees initiate and publish the procurement event, select the winner.

Request for purchase

Object of the Ariba Sourcing module, which transfers request item data from
the consolidation area to sourcing area.

Request for procurement

Object of the Ariba P2P module, which contains information about required
product and its’ quantity / volume.

Envelope (1, 2, n)

Object of the system, which includes part of the supplier's offer and allows
consideration of the supplier’s offer in a certain order (1st envelope is a non-
price offer; 2nd envelope is a price offer).

An employee of an enterprise / structural unit of the Company for who has

User been created an account in the System with the aim to perform certain
functions within their job responsibilities.
System Automated procurement process system SAP Ariba.

Ariba Discovery

Request by specified criteria for sourcing new suppliers in the business
network Ariba Network.

Ariba Network

A tool that provides suppliers with access to the procurement procedures of
the Customer’s company.

Ariba Sourcing

The SAP Ariba module, designed to search for suppliers and procurement
management using various types of procurement procedures.

Auction Auction (Request for proposal with price breakdown)
Global register of information about companies and organizations. Your
organization's DUNS ID may be used in the SAP Ariba Sourcing system to

DUNS find and identify your company. The availability of a number in the DUNS
system is not required for registration in the procurement system of the
URALCHEM Group.

SAP Ariba Clouc_j solution for procurement processes management, consisting of
functional modules.

UNSPSC The universal catalog of products and services developed by the UN.




2. Technical requirements

Currently, you can use SAP Ariba cloud solutions with the following certified browser versions:

o Apple Safari 9+ (64 bit). The new visual design of SAP Ariba cloud solutions doesn't
support Safari on mobile devices.

e Microsoft Internet Explorer 11 (32 bit). Compatibility mode isn't supported.

e Microsoft Edge 25

e Google Chrome 54 - 56 (64 bit)

e Mozilla Firefox 49 - 51 (64 bit)

To determine your browser version, use documentation provided by the browser developer.

To upgrade your Internet Explorer browser:
1. On the menu bar at the top of your browser, click Tools or click the gear icon (=) in the
upper right corner.
2. Choose About Internet Explorer.
3. Select the Install new versions automatically box.

To upgrade your Firefox browser: Check the current browser version by
clicking the Firefox menu and selecting About Firefox. Opening the About Firefox window will, by
default, start an update check.

To upgrade your Chrome browser: Check the current browser version by clicking
the Chrome menu, selecting Help, and then selecting About Google Chrome. Chrome will check
for updates when you're on this page.



3.Browser errors warning

3.1.Deleting Cookies and Caches

Before you start working with the SAP Ariba system, recommended to delete temporary
Internet files, cookies, cache and browsing history in your browser to avoid errors.

I'We're sorry - a system error has occurred.

If the problem persists, contact your administrator or Ariba Customer Support and reference error number 7584141780.

Pic. 1

How to delete those files for the following browsers:

e |nternet Explorer
e Google Chrome
e Mozilla Firefox

After deleting temporary Internet files, cookies, cache and browser history, you must restart
the browser.

3.2. Error 404 "The requested page was not found"

In case of the error "The web page cannot be found", you should contact the technical support
of your company or the technical support of your Internet provider.

3.3.Email mail does not receive invitations-notifications to
participate in the Procurement procedures

If notifications by email. mail does not arrive, contact your local IT department and ask to check
the cryptographic protocol of your mail server, TLS must be version 1.1 or higher. You also need
to ask them to add domains such as @rusmtp.ariba.com, @ansmtp.ariba.com,
@eusmtp.ariba.com to the whitelist, this will exclude the qualification of letters from SAP Ariba as
spam.

3.4.When filling out the questionnaire "JSC URALCHEM /
PJSC URALKALI" the system gives an error

If, when filling out the questionnaire "JSC URALCHEM / PJSC URALKALI" (5.2.4. Completing
the form «URALCHEM JSC» of this instruction), an error is displayed in the field "1.2.1 Product
or service" (see screen), then the values should be adjusted for the field.

Attention! The error "Invalid service value" occurs if in paragraph 3.1 of the "JSC URALCHEM
/ PJSC URALKALI" questionnaire you have selected incorrect levels of the nomenclature.

You must select the correct categories / groups.



3.5.Account locked / deactivated due to export restrictions
or sanctions

If you receive an email from Ariba Network support with the text:

This letter informs you of some of the actions that SAP Ariba will take with respect to your
account.

SAP, as a multinational software developer, is committed to strict compliance with laws,
including all applicable export control and sanction laws. Moreover, as indicated in our terms
of use, SAP software products and services are subject to export control laws in various
countries, including, but not limited to, those of Germany, the European Union and the United
States of America.

We have learned that certain export restrictions and / or sanctions apply to you based on
the information you provided when you registered with Ariba Network and entered thereafter.
We are forced to immediately block access to your account until all applicable compliance
requirements are met.

If you are sure this is a bug, please contact our Help Center and request a call back.

Thank you for your prompt answer to this question.

Yours faithfully,

Ariba Network Support

It is necessary:

1. Go to the supplier's start page (http://URALCHEM.supplier-ru.ariba.com)

2. In the upper right corner, click on the question mark.

3. Select "Support".

4. In the "I need help with" field, enter "Unblock account”, then click the "Start" button.

5. The system will inform you that “There are no matching documents. Try different, fewer, or
more general keywords” and prompts you to select your preferred communication method.

6. After choosing the preferred communication method in a new window, fill in all the required
fields, then click "Submit".

Can'tlogin? Let us help youl

SAP Ariba
Supplier Digital Summit Archives

find repl

Supplier Login

Pic. 2



SAP Ariba /\\ Help Center

Home Learning Support

| need help with unblock account

There are no matching documents. Try different, fewer, or more general keywords

Can't find what you are looking for? Let us help you.

Choose your communication preference:
(K Get help by email
%(_ Get help by phone  Estimated wait in minutes for non-bidding call: 11

(X Attend a live webinar

Pic. 3



4.Introduction

This instruction has been developed for suppliers of the company URALCHEM Group.
URALCHEM goes on to conduct procurement procedures using SAP Ariba solution. This solution
automates many operations of the procurement procedure and makes it transparent to all
participants.

Suppliers participate in the procurement procedures of URALCHEM, conducted through SAP
Ariba solution, through Ariba Network. This instruction describes how to use Ariba Network by
participant:

e Beginning, registration: data entry of company profile and user account. To get started,
you need to register as a supplier of products / services in Ariba Network and entry information
about company and user. Registration with Ariba Network provides centralized access to the
procurement procedures of URALCHEM.

e Participation in procurement procedures: receiving invitations by e-mail, passing
prequalification, submitting non-price and price offers, rebidding.

e Account management: editing company data to display relevant information and analysis
in procurement procedures of URALCHEM.



5. Beginning, registration on Ariba Network
5.1.Registration

To participate in procurement procedures of «URALCHEM» you need to register in Ariba
Network. There are two ways to start registration procedure:

1) Via the link in e-mail letter with invitation for participation in procurement event;

* YPAN

URALCHEM OKHK AC - TEST has invited you to participate in the following event: RFP Template 2. The event is set to begin on Wednesday, December 19, 2018 at 3:45 PM, Moscow Standard Time.

Use the following usemame to log in to URALCHEM OKHK AQ - TEST events: ekaterina. aksenova(@uralchem.com

Click Here to access this event

When you click this link, log in with your username and password. You will then have the option to register your buyer-specific user ID with a new or existing Ariba Commerce Cloud account and participate in your event

If you do not want to respond to this evenf| Click Here §You must register on the Ariba Commerce Cloud or log in using your existing Ariba Commerce Cloud account usemame and password before you can indicate that you do
not want to respond to this event.

If you have forgotten your username or password and are unable to log in, Click Here.

NOTE: The forgot password link is only valid for 24 hours. After this link expires, click Forgot Password on the Ariba Login page to reset your password.
If you have questions about this event, contact Ekaterina Aksenova via telephone at or via e-mail at AksenovaE@terralink ru.
We look forward to working with youl

Thank You,

Pic. 4

2) Without invitation, you need to self-register. Copy a link below and paste it in the browser
address bar: http://URALCHEM.supplier-ru.ariba.com/register supplier.ariba.com




5.2. Company registration in procurement system
URALCHEM Group

5.2.1. Basic information about company
Creating an account consists of entering basic information about company and user.
To register you need to enter following information about company:

e Company name;

e Country (here and after please enter the actual address of the company);
e Postal code;

e State/region (not required field);

o City;

e Address (enter here information about street, building, office number).

Company information

* Indicates a required field

Company Name:*

Country:* | United States [USA] v

Address:* | Line 1
Line 2
Line 3
City:*
State:* | Alabama v

Zip:*

Pic. 5

How to complete the part «User account information» described in n. «5.2.2. User account
information» of instruction.

To expand a block «Tell us more about your business» click « *».

Tell us more about your business »

Pic. 6

To complete registration you need to enter «Product and service categories». In this field uses
the united nations standard products and services code - UNSPSC. Ways to select categories of
products and services:

1) To select the category of products and services, you can begin to enter the name in the
input field «Product and Service Categories», then a list of possible categories will appear.
To select several categories from the list, click "Add". To select one option from the list,
click on the appropriate line.
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If you cannot find an exact match for the category you are selling, please chose the
closest or broader category. The entered data during registration can be subsequently
changed.

Product and Service Categories, Ship-to or Service Locations, and Industries

Product and Service Categories*

Enter the products and services your company provides. Postings made by buyers will be matched to you based on the product and service categories you enter below.

nitro| Add -or- Browse

Liguid nitrogen refrigerators
Nitrofurazone

Nitrogenous fertilizer
Nitrogen N s below If you have global capabilities, browse and select
Nitrofurantoin

Nitrogen oxide analyzers

Oilfield nitrogen services

Nitrogen well services

Amyl nitrite

Furazolidone

Pic. 7

To select required categories, click on the name of it. Selected categories will appear below. If
you want to delete selected category, you need to click "X".

Product and Service Categories, Ship-to or Service Locations, and Industries

Product and Service Categories ™

Enter the products and services your company provides. Postings made by buyers will be matched to you based on the product and service categories you enter below.

Enter Product and Service Categories -or- Browse

Silk yam Mint coin collections Nitrogenous fertilizer u

Pic. 8

You can add several categories. To select new category, you can begin to enter the name in
the input field «Product and Service Categories». If you want to delete selected category, you
need to click "X".

2) To select products and service categories click on «Browse» or begin to enter the name in
the input field «Product and Service Categories».

Product and Service Categories: | Enter Product and Service Categories Add —or’-l Browse |

Pic. 9

When you click on a category of product and service, it suggests more detailed list for that
category.
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Ariba Sourcing

Product and Service Category Selection
Search Browse

Click the product and service category you want to add and click the + icon. Lower-level product and service categories are displayed after you click a product and service category.
Click OK to save your changes.

Browse Product and Service Categories Didnt find what you were looking for? Try Search »
Agricultural & Fishing Machinery > =

Agricultural & Fishing Services >
Apparel, Luggage & Personal Care
>

Chemicals > > > >
Cleaning Supplies >

Computer Hardware, Software &
Telecom >

Construction & Maintenance -

My Selections (0)

Pic. 10

To add selected category in your profile click on «+». At the same time you can choose more
general or detailed category.

Product and Service Category Selection
Search Browse

Click the product and service category you want to add and click the + icon. Lower-level product and service categories are displayed after you click a product and service category.
Click OK to save your changes.

Browse Product and Service Categories Didn't find what you were looking for? Try Search »

Agricultural & Fishing Machinery Clothing > Athletic wear > Boys athletic wear
>
Footwear > Clothing accessories > ® Girls athletic wear ©]
Agricultural & Fishing Services
N Luggage, Handbags, Packs & Coats and jackets > @ Mens athletic wear ®
Cases » )
Apparel, Luggage & Personal Dresses and skirts and ® Womens athletic wear [©]
Care > > Personal Care Products > > saris and kimonos > >
Chemicals > Sewing Supplies & Accessories > Folkloric clothing > ®
Cleaning Supplies > Hosiery > @
Computer Hardware, Software & Nightwear > @
Telecom > e - . ~ 7
My Selections (2)
Athletic wear (View)
Boys athletic wear (View)
Pic. 11

You can select several categories at the same time. Selected categories will appear in the
block “My selections”.

If you want to delete selected category you need to mark it in the list and click “Remove”.
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My Selections (3)

Athletic wear (View)

Boys athletic wear (View)
Girls athletic wear (View)

‘ Remove |

‘ Cancel ‘ ‘ OK ‘

Pic. 12
If all categories selected right you need to approve you choice and click on «OK».
There are two ways to choose ship-to or service locations:
1) You can begin to enter the name in the input field, after that will appear a list of addresses.

To select several categories click “Add”. If you need to choose one address from the list click on
required name.

Ship-to or Service Locations: | Aust Add -or- Browse

Austin-Round Rock-San Marcos - Texas

Tax ID: Austria
Australia
DUNS Number: Austurland - Iceland

Aust-Agder - Norway

Pic. 13

2) To select ship-to or service location click on «Browse».

Ship-to or Service Locations: Add -or-IBrowseI

Pic. 14

Select the territories that your company serves. If your company offers global coverage,
choose Global.

If you provide services throughout Russia, please enter the value “Russian Federation” in the
input field. If you want to clarify service locations, please enter them in accordance with the
instruction below (please note that the Russian Federation is in the “North Asia” region).

To add selected locations in your profile click on «+». Selected locations will appear below in
a block “My selections”. If you need to delete location click on “Remove”. If all categories selected
right you need to approve you choice and click on «OK».

Then you can enter information in the following optional fields:

e Tax ID (enter your nine-digit company Tax ID number).
e D-U-N-S number (enter the nine-digit number issued by Dun & Bradstreet.).

13



5.2.2. User account information

I The user who registers the organization automatically becomes the profile administrator. The
administrator is responsible for filling out / updating information about the company.

To create a user account in the system, you need to fill in the following account information:

eName
e Email

e Username (username is a login in the system; you can use an email as a login, for

that put checkmark at «Use my email as my usernamey).

e Password (must contain a minimum 8 characters including letters and numbers).

User account information

Name:* | First Name Last Name
Email:*
J Use my emall as my username

Username:*

Password:*

Language: | English v

Email orders to:*

* Indicates a required field

SAP Ariba Privacy
Statement

Pic. 15

After that, you need to read the Terms of Use and the SAP Ariba Privacy Statement, to agree
you need to put checkmark at “I have read and agree to the Terms of Use” and “I have read and

agree to the SAP Ariba Privacy Statement” and click “Register”.

Ariba will make your company profile, which includes the basic company information, available for new business opportunities to
other companies. If you want to hide your company profile, you can do so anytime by editing the profile visibility settings on the
Company Profile page after you have finished your registration.

By clicking the Register button, you expressly acknowledge and give consent to Ariba for your data entered into this system to be
transferred outside the European Union, Russian Federation or other jurisdiction where you are located to Ariba and the computer
systems on which the Ariba services are hosted (located in various data centers globally), in accordance with the Ariba Privacy
Statement, the Terms of Use, and applicable law.

You have the right to access and modify your personal data from within the application, by contacting the Ariba administrator within
your erganization or Ariba, Inc. This consent shall be in effect from the moment it has been granted and may be revoked by prior
written notice to Ariba. If you are a Russian citizen residing within the Russian Federation, You also expressly confirm that any of your
personal data entered or modified in the system has previously been captured by your organization in a separate data repository
residing within the Russian federation.

J I have read and agree to the Terms of Use

J I have read and agree to the SAP Ariba Privacy Statement

Pic. 16
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NOTE!

If your company profile was previously registered in the Ariba Network system, after clicking the "Register"

button, a pop-up window "Potential existing accounts" will appear, for more information, click the "Review
accounts" button.

(i) Potential existing accounts

We have noticed that there may already be an Ariba Network account registered by your company.

Flease review before you create a new account.
Review accounts

Pic. 1

If your company appears in search results, you can contact the account administrator and request access.
For this you need to:

1. In the search results, on the right from your company, click on the button, then "View profile”;

1 search results found

SUPPLIER NAME COUNTRY STATE DUNS SUPPLIER ANID ACTIONS

kkkk RUS Adygeya, Respublika - AN01490569345

Pic. 2

2. Make sure that the selected company profile matches yours;
3. Press the button "Contact Admin";

4. Fill in the required fields, correct the message, press the "Send email" button;

Contact Your Account Administrator

Review the following information and make edits as necessary. Click Send Email to send this message to the account administrator.

‘Your Name:*

Your Company Name:*

Icfn LLC ‘

Your Email Address: *

ichon@yandexu ‘

Your Phone Number ‘ UsA1 v‘ I:H

Hello

I recently attempted to register an account on Ariba Network. During registration, SAP Ariba searched and returned your

account as a match.

Your Message:*
Please contact me to determine if 1 should be using this account

Thank you.

Pic. 3

If your company does not appear in search results, you will need to continue account creation.
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Review duplicate Account
We noticed that your company may already register an Ariba Network account, please review the match results below, then:

« You can log in the account you are associated with
« Or, you can view the profile and contact the account administrator from there
s Or, if there is no match, you cariCcmtinue Account Crealionland we will progress your registration

« Or, you can Go back to previous page

Pic. 4

5.2.3.Account activation

After completing and sending the form to the email address you provided during registration,
you will receive an email containing a link to activate your account.

3apascTeyiTe, Oapea KawyTuHa!
CnacuBo 33 perncTpaumne yHeTHoM anuck Ariba. Yrobel 23B2pWHTE NPOUSCE PErMCTPALMH HYHHO

noaTsepAnTE Baw agpec SNekTPoHHOW NoYTelL [NR 3TOMD NepeRAMTE NO CREAYHIWER Cobinke, HTobe
NoaATEEPAWTE ceoil 5.'|E\'TDOHHI:II1 agpec ¥ F32N0NHWTE BCS ofazaTensHel2 Nons I'|30¢l'.'|F KOMMaHWH,

ykazanmme Uralchem J5C - TEST.

Im 3Aech ANA KT cBOoel y4eTHoW zanuck Ariba I

Ecnu Bam He yazeTcR zanyctkTs eeb-o50zpesatents © NOMOWED 3TOA CCBITKK, CRONUPYRTE 22 1
ECTEERTE B 234pecHYK CTpoKy modoro noagepxveasmoro sef-ofozpesatens & Bnas 0OHOCTRONHOMD

URL-agpeca.

https://service.ariba.com/Authenticator.av/ad/confirmEmail?

key=bbws02{3iPRLO{aYUEZiNGWPfggUSKO0&anp=Aribafapp=Sourcin

Mocne S3sepwekHA NPOUSCta PErUCTPEUMH BOCNONEZYATECE cneayownM URL-aapecom AnA exoaa & Bawy

yHeTHyk zankce: hito://proposals.sellenariba.com

C yBaKEHHEM,
rpynna Ariba

Pic. 17

When you click on the link, will appear a new window confirming successful account activation,
as well as a list of information that must be additionally provided for access to the procedures

conducted by the URALCHEM/URALKALI Group.

5.2.4.Completing the form «JSC URALCHEM / PJSC URALKALI»

I NOTE ! If your company profile has been registered already in URALCHEM/URALKALI
Group SAP Ariba Procurement System, after logging in to your personal account you will be
requested to complete profile fields. Click "Go to company profile".

16



Company Settings v Ekaterina Aksenova v Help Center »

Ariba Sourcing

Required Profile Fields

Your customer has request plete the following information before they conduct business with you. Click Go to Company Profile and complete the required fields. After you provide the requested information, you can begin participating in events

Required Profile Fields From URALCHEM OKHK AO - TEST

Pic. 18

If you have entered the SAP Ariba system by using activation and account confirmation link
from the letter, then the required profile fields will open automatically.

URALCHEM OKHK AO - TEST Requested Profile

* Indicates a required field

Your customer has specifically requested that you complete the following profile information. After you complete the requested profile
information, click Submit. You can click Save as Draft to save any values you may have edited without sending the changes to your

customer.

Changes you make below may be subject fo approval before they are accepted.

Question
v 1 Mandatory questions

¥ 1.1 Company Information

1.1.1 OpranuzauuonHHo-npasoeas gopma

*
1.1.2 KpaTkoe HaumeHoBaHWue

1.1.3 TonHoe HaMMeHoBaHHe

*
1.1.4 CraTtyc KoMnaHuu Unspecified A%
*
1.16 Beol aBnaAeTech PeaugenTtom unu HepesuaeHtom Poccuiickoi Pepepaumnun? Unspecified ~
* hd
1.1.7 [ata perucTpaumm KoMnaHum =

Pic. 19
Attention!

The questionnaire described in this manual is dynamic, additional sections appear depending
on the selected answer.

The questionnaire contains the following blocks:

Requirement.

Company information.

Category selection: goods / services.
Details.

Passport.

Company representatives.

Company representatives.

NoagkowbdhPRE
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8. Company representatives.

9. Documentation.

10. Documents and information shall be provided in an electronic form and subsequent
provision in hard copy is obligatory upon written request. All documents of a potential non-
resident counterparty shall be provided with a translation into Russian.

11. Confirmation.

JSC URALCHEM / PJSC URALKALI Requested Profile

* Indicates a required field

Your customer has specifically requested that you complete the following profile information. After you complete the requested profile
information, click Submit. You can click Save as Draft to save any values you may have edited without sending the changes to your
customer. Click Discard Draft to clear all the changes you have made and display the last values you successfully submitted to your

customer.

Status: Submitted by aribasystem at 11/07/2020 04:21 PM Discard Draft Save as Draft ‘ m

Changes you make below may be subject to approval before they are accepted.

Question

Based on the ionnaire below, your will get
Prior to fill in the questionnaire, please check that your company profile is not registered with Uralchim/ Uralkali Ariba
Database (check with your colleagues or call Uralchim/ Uralkali Helpdesk 8 800 707 8689), otherwise your company profile
will be rejected.
Press "Links"; and you can download Supplier's Guidelines on the system usage.

B References v

¥ 2 Company information

*
2.1 Is your ization a Resident or Resident of the Russian Federation? ‘ Peangent v
*
2.2 Is your organization a legal entity or an individual? | Opugnueckoe nuyo v ‘
2.6 Legal form abbreviation |

*
28 Short name | 000 ‘

2.9 Full name w‘ 00000 |

* | | puneplodmumansssii npepcrasuTent npoussoguTens

[ ] Mocpeaune
211 Company status —
| ‘ MpouzeoguTens

| Nocra BLVK yCnyT

L i

Pic. 20

1. Regquirement

Based on the questionnaire below, your company is accredited.

Prior to fill in the questionnaire, please check that your company profile is not registered with
Uralchim/ Uralkali Ariba Database (check with your colleagues or call Uralchim/ Uralkali Helpdesk
8 800 707 8689), otherwise your company profile will be rejected.

Press "Links", and you can download Supplier's Guidelines on the system usage.

2. Company information:

2.1 Is your organization a Resident or non-Resident of the Russian Federation? - select
the corresponding value from the drop-down list.

2.2 Is your organization a legal entity or an individual? - select the corresponding value
from the drop-down list.

2.3 Select an option - select the appropriate value from the drop-down list (Individual
entrepreneur or without registration of individual entrepreneurship).

2.4 Full name - indicate the last name, first name and patronymic of an individual.

2.5 Legal form abbreviation - indicate the abbreviation of the form of incorporation (LLC,
0JSC, CJSC, etc.) corresponding to your organization.

2.6 Company name - indicate the company name.

18



2.7 Short name - indicate the short name of the organization (abbreviation).

2.8 Full name - indicate the full name of the organization without abbreviations (indicate
without quotation marks).

2.9 Fullname (in English) - indicate the full name of the organization without abbreviations
in English (indicate without quotes).

2.10 Company status - indicate the status of the company: Service provider, Dealer / official
representative of the manufacturer, Intermediary or Manufacturer.

2.11 Where the services are subject to an obligatory certification/ license/ approval, the
respective document shall be attached - download the attachment.

2.12 Are the goods subject to an obligatory certification/ license/ approval? - choose a yes
/ no answer.

2.13 Certificate, permission or other document confirming the status of the Manufacturer -
download the attachment.

2.14 Certificate, approval or any document confirming the Manufacturer status - download
the attachment.

2.15 The document confirming the status of Dealer / official representative of the
manufacturer - download the attachment.

2.16 Company registration date / individual entrepreneur - indicate the date of registration

of the organization. Press « " » to switch between years.

* -
Sat, 7 Nov, 2020 l

2.18 Revenue for the last year * E < Nov 20 > E

Sun Mon Tue Wed Thu Fi Sat

123456.

8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

2.17 Company registration date

2.19 Appec mecToHaxomOeHWURA (B
COOTBETCTBHM € perucrpaumei)

Pic. 21

2.17 Revenue for the last year - indicate the amount of revenue for the last reporting period.

2.18 Location address (in accordance with registration) - indicate the postal code, city,
street, house number, office number where the organization is registered.

2.19 Actual address - indicate the zip code, city, street, house number, office humber
where the organization is actually located.

2.201s the entity under the process of reorganization / liquidation? - select the
corresponding value from the drop-down list.

3. Category selection: goods / services

1.1 Goods and services - click "Select", mark no more than 10 categories / groups of
items from the nodes Uralchem and Uralkali, for which you want to participate in the auction.
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¥ 3 Category selection: poods | services

3.1 Toeapbl U ycnyrn. Hawate «Beibpate», OTMETHTE He Bostee 10 kaTeropmil/rpyiin HOMEHKAATYDE! W2 Y3108 YpanxuM 1
Ypankamis, no KoToPLIM XOTHTE MDHHHMAETE YYACTIHE B TOPrax

xI py3 camokneAwwidica, Habop 50wT; 60r; cew..., /g TpaHcnopTHeIe cpegcTea (YonyTw, apeHs...,
Answer TpaHcnopTHEIE cpeacTy MKa (ycn...,
MEBE/b UI(_J_()SZ{)DIWLl
Pic. 22
ATTENTION!

When filling out the field, be sure to select the goods and services of the nomenclature from
the nodes of Uralchem JSC and Uralkali PJSC.

Choose Values for YTeepxaeHHkIe TOBapkI U YCIyrin

Add to Currently Selected

Currently Selected
‘ Name V| | | [ Search Name T ID
[7} Name t ID No items
< >
¥ All Commodities All
*MAO
“ypankanair 0%
AD "OXK
> ypamxuw 1000
>
Pic. 23

Add to Currently Selected

‘ Name v‘ ‘ ‘ [ Search

(] Name t ID

[ ] ¥ Al Commodities Al

(] b *[AO "YPATKANMIA" 2000

(] ¥ AO "OXK “YPA/XIM" 1000
ABTOTpaHCnopT W

P 3anacHbie uacTn K 01000000000
ABTOTPaHCNOPTY
Pic. 24
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Add to Currently Selected Currently Selected

| Name V‘ ‘ ‘ [ Search ] [7] Name 1 ID
S (7| AO"OXK
(] Neme t ID V] yoamae 100
— ABTOTpaHcnopT
| | ¥ AlCommodities All A | [v] Dieneceee 01000000000
¥ uactmk
| | > *MAQ "YPANKANMIA" 2000 aBTOTPaHCNopTy
= (V] AeTowmm 01030000000
| | ¥ AQ "OXK "YPANXMM" 1000 <— >
ABTOTPaHCMOPT W
P 3anacHble uacTk K 01000000000
aBTOTPaHCNopTy
(V] > AstoumHel 01030000000
Pic. 25

3.2 Reference sheet - Download the template, fill in the form, upload the document.

3.2 Reference sheet (Download the template, fill in the form, upload the document) *Altach a file
Pic. 26
3.2 Reference sheet (Download the template, fill in the form, upload the document) References ™ *Attach a file
¥ 4 Details

Reference Documents

4.1 OGRN *| 147852369 ‘ I PethepeHc-nuecT.xlsx

* 1 Download all attachments
42 INN | 1 ‘

Pic. 27

Add Attachment Cancel

Enter the location of a file to add as an Attachment. To search for a particular file, click Browse... When you have More

Attachment: | Browse... |
Ordropfilehere B

P — —————

Pic. 28

21



4. Details

4.1 OGRN - indicate the "Primary State Registration Number" assigned to the
organization, consisting of 13 characters.

4.2 INN - indicate the TIN of the organization, consisting of 10 characters.

4.3 KPP - indicate the code of registration with the tax authority, consisting of 9
characters.

4.4 KPP of a major taxpayer - indicate the code of registration with the tax authority.

4.5 OKVED - indicate the code of the all-Russian classifier of types of economic activity.

4.6 OGRNIP - indicate the main state registration number of an individual entrepreneur.

4.7 OKPO - indicate the all-Russian classifier of enterprises and organizations.

4.8 TIN - Taxpayer Identification Number / Registration number - TIN - Taxpayer
Identification Number / Registration number - indicate the taxpayer identification number.

4.9 SNILS - indicate the insurance number of the individual personal account.

4.10 Phone - specify a contact phone number.

4.11 E-mail - specify an email address.

4.12 Bank details(download the template, fill in the form, sign by director, apply seal,
upload in pdf format) - uploading occurs in the same way as in paragraph 3.2 "Reference list"
of this instruction.

5. Passport

5.1 Series, No - indicate the series and passport number.

5.2 Issue date - indicate the date of issue of the passport.

5.3 Passport copy (the 2nd page + registration page) - attach archive or 1 document.

5.4 Consent for personal data processing (download the template, fill in the form, save
archive, upload archive) - upload is similar to paragraph 3.2 "Reference list" of this instruction.

6. Company representatives

This block is displayed and must be completed if the field “2.2. Is your organization a legal
entity or an individual? " - "Legal entity" is selected.

In the appropriate fields, indicate information on the representatives of the company: CEO,
chief accountant and ultimate beneficiary.

7. Company representatives

This block is displayed and must be completed if the field “2.3. Select an option? " - "Individual
entrepreneur” was selected.

In the appropriate fields, indicate information on the representatives of the company: head,
chief accountant.

8. Company representatives

This block is displayed and must be completed if the field “2.3. Select an option? " - “Without
registration of individual entrepreneurship” was selected.

Specify information on the person's representative in the appropriate fields.
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9. Documentation

9.1 Constituent documents - in this block you need to download the required
documentation.

9.2 Location - it is necessary to upload documents confirming the lease / ownership rights
to the premises at the participant's actual location.

9.3 Financial and economic state of the organization - in this block you need to download
the required documentation.

9.4 Tax system - select the appropriate value from the drop-down list.

10. Information block

Documents and information shall be provided in an electronic form and subsequent provision
in hard copy is obligatory upon written request. All documents of a potential non-resident
counterparty shall be provided with a translation into Russian.

11. Confirmation:

11.1 - give a detailed answer.

11.2 - give a detailed answer.

11.3 Does your company have any divisions (branches, representative offices),
subsidiaries or affiliated companies? - unloading is similar to paragraph 3.2 "Reference
sheet" of this instruction.

11.4 Attach the list of divisions (branches, representative offices), subsidiares and
affiliated companies - select the appropriate value from the drop-down list.

11.5 Does your company apply electronic document management? - select the
appropriate value from the drop-down list.

11.6 Electronic document management operator - you must specify the name of the
operator.

11.7 ,11.8, 11.9 - check the boxes opposite the answer "l agree".

11.8 We hereby express our consent for verification of all the information contained in the questionnaire by
authorized representatives of the Customer before andlor during the conclusion of contractual relations. To this effect,
we guarantee to provide upon request of the authorized persons of the Customer the documents from the list as
specified in the tender documentation, as well as to ensure the access of the Customer's representatives accompanied

by our represen| o our office and production premises
Answer | J| ornaceH

11.9 We undertake to immediately notify the Customer of any changes in the company that are, to any extent,

capable of influegcing the implementation of agreements we have reached
Answer |i| ornaceH

11.10 We hereby certify that the information provided is true and complete as of the date * MoaTeepxaato

<

Discard Draft Save as Draft l m

Pic. 29
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After completing the questionnaire, click "Submit" button and close the guestionnaire by
clicking on «X».

URALCHEM OKHK AO - TEST Requested Profile

* Indicates a required field

Your customer has specifically requested that you complete the following profile information. After you complete the requested profile
information, click Submit. You can click Save as Draft to save any values you may have edited without sending the changes to your

customer.

Changes you make below may be subject to approval before they are accepted.

Question
Ty TP TR A1y 14 s oty o S PV GV D P P v TSrrs T e i o Y s Sl v i O e

YNONHOMOYEHHOTO NPEACTABUTENA KOHTPAareHTa M ero nevaTbio. -

Bre JokyMeHTEI NOTEHUMEMNBHOTO KOHTpareHTa — HepesnaeHTa PP npeqocTaenAoTca ¢ Nepesoiom Ha PyCCKWin ASbIK.
¥ 4 lMoaTeepwaeHue

4.1 HacToAWMM BEIPEHEEM COMNACHE HA NPOBEPKY A0 WWMK B NPOLECCE 3aKMTUEHUA [OTOBOPHLIX OTHOLLEHMH BCEX
COAEPHELMECA B aHKETE CBESHWI YNIONHOMOYEHHEIMU NPEACTABHTENAMW 3aka3umka. C 3ToR Uensio Mel rapaHTHpyem
NPEACCTABMTE NO 33MNPOCY YNONHOMOUEHHBIX NHL| 33K334MKa HeoBXoAUMEIE ANA NPOBEPKM YKAIAHHIX B 3HKETE CBEASHUIA
OOKYMEHTLI M3 MepeHs 3anpallMBaeMblx 3aKkasHHKomM OKYMEHTOB, YKa3aHHLIX B KOHKYPCHOR AOKYMEHTALMMW, A Takke
oBecneynTs AOCTYN NPpeacTaBUTENel 3aKa34MKa B CBOM O(UCHLIE U NPOW3BOACTEBEHHEIE MOMELEHUS B COMPOBOKAEHIN
HALLKX NPEACTABUTENSN

Answer * || Cornacen

4.2 0OBAsyeMcA He3aMeAnUTENLHO MHAMOPMUPOBaTE 3aKasuuka 0D0 BCEX M3MEHEHMAX B KOMNaHWK, KOTOPLIE B TOWH MK MHOWH
CTeneHH crnocobHel NOBMNMATE Ha MCNCMHEHWE AOCTUTHYTBIX HaMK COrMaLLeHi

Answer * || Cornacen

Pic. 30

Click “Save” to change questioner «JSC URALCHEM / PJSC URALKALI» status to
«Complete» and get access to events.

Ariba Sourcing I
Company Profile Save

Basic (4) Business (2) Marketing (3) Contacts Certifications (1) Customer Requested Additional Documents.
* Indicates a required field Public Profile Completeness
Sourcing Customer List =
Customer Customer Requested Profile Information Commodities
URALCHEM OKHK AO - TEST Incomplete Short Description
Website

Pic. 31

Click «Close».
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iba Sourcin

Company Profile

+ Your profile has been successfully updated

Basic (4, Business (2) Marketing (3] Contacts Certifications (1) Customer Requested Additional Documents

Public Profile Completeness

Indicates a required field

Sourcing Customer List

Gustomer Customer Requested Profile Information Commodities
URALCHEM OKHK AQ - TEST Complete Short Description
Website
=

Pic. 32

You see supplier dashboard where in a block “Events” displayed all events you has invited to
participate.

Company Seftings ¥ Ekaterina Aksenovay  Help Center »

Ariba Sourcing

o the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc._ administers this site in an effort to
URALCHEM OKHK AO - TEST Requested et tegrity. o e e AR
Profile
All require ner requested fields have
been com
Events
View cust ted fields
Title D End Time 4 Evenl
v
Fublic Profile Completeness 3aKkynouran npoueaypa (2 3ran) Doc2621030 9/11/2018 11:59 AM RFP
v
= plate 1 1201872018 3:45 PM RFP
Enter commadities to reach 35% =
Name Status Due Date Completion Date Alert

Pic. 33
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6. Execution of the task

counterparty”

The task is designed to agree on a contractual document between the Ariba Network

"Coordination with the

The approver from the counterparty will receive an email containing a link to access the task

within the system.

By clicking the link, the counterparty gets into the task, where he has the opportunity to "Accept

proposal” or "Create a counter proposal".

Negotiation Task

This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Notification of new comments is controlled in the Advanced Task Details area. Additional task instructions are presented below.

Tect 09072020 / COFnacosaHue ¢ KOHTPareHTOM

TSK14000405 CornacoBaHite ¢ KOHTpareHTom

TopARok AeficTEuii:

1. HaxaTs Ha 3agauy, 8b16paTs “TIpoCMOTp CaeaeHmii”

2. HaxaTs "OTnpasnTs”

3. [J/17 33BEPLUSHIA 33/43HM HaXATh "33BEPLUATE NPOBEPKY”

Kowpakosa Atta

[ Ocriosoli AorymenT KorTparTa (Read Only)

Jlon.cornawenie

(3 Nob-Kypos-Moxorama_20 Tark

50C_15.07.20 v

Pic. 34

One or more documents have been submitted for your review. You have the following options

« View the documents on the left.

Round 2: Awaiting R

+ To propose document changes, edit and save all required documents locally. Add it as an attachment when you submit

your Counter Proposal or Review.

\ Create Counter Proposal \ ®

Accept Proposal 0]

When you press any of the two buttons, the system accepts the response "Reviewed".
However, when creating a counter offer, the supplier must attach an updated version of the

contract.

Counterparty view:

Counter Proposal

Enter 8 comment message and, If necessary

Countered

set the Access Control for this comment

Additional Attachments

Detete | | Add attachment

Noitems

Pic. 35

Antach Revised Documer

Choose File | No file cho

r drap fle here

You can also add document attachments to support your comment. To add a document from an extemal source, click Add Attachment.

Cancel

To add a reference to a document already in the  More
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7. Participation in procurement procedures

To go to the area of procurement procedures in which you are invited to participate, click on
the “hudl" button, select “Ariba Proposal And Questionnaries”.

SAP Ariba Network ~  Enterprise Account

Home Ariba Diseovery Documents v Create v
Ariba Proposals And Questionnaires
I jar’y al ©
Guide  Trends  Refresh
Ariba Contracts
Orders, All Customers ~  Last 14 days Now we're mobile.
Check it out.
. o sss
Pinned Documents 0
Document # Document Type Customer Status Amount
Tasks
No items.
Update Profile Information

Pic. 36

To patrticipate in event click on event name in block “Status: Open”.

Company Seftings v Ekaterina Aksenovaw ~ Help Center »

Ariba Sourcing

N ~ Welcome to the Ariba Spend Management site This site assists in identifying world class suppliers who are market leaders in quality, service, and cost Ariba, Inc administers this site in an effort to &\
URALCHEM OKHK AQ - TEST Requested ensure market integrity
Profile
ted fields have
Events
the ) End Time 4 Event Type
Public Profile Completeness Doca316854 12/24/2018 3:45 PM RFP
= 3akynouHaR NPOUEAYpa (2 sTan Doc2621030 81172018 1159 AM RFP
Enter commadities to reach 35% >
Tasks
m o mat 0
Name Status Due Date Gompletion Date Alert

Pic. 37

Note!
Before viewing the mandatory conditions, you can familiarize yourself with all the content of the
event and make a decision.

GHEM - Deskiap Fle Sy

Event Detalls £ Doc3316894 - RFP Template 1 ®© g“d";;:;’;za“

recuir the ownsr of he evert fo review and accept your esponses

| Diciing to Respand | Print Event Intormation
]

v Chesklist

1. Review Event Detaiis

3 submit Rssponss

hlme: T21B201 336 P
e TaNE0I 345 P
o T20420% 545 P

w6 Pardle @)

Bidding Rules

Pic. 38
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To submit an offer, you need to complete 3 steps (the required steps will be highlighted in
blue):

1. View prerequisites.
2. Selectlots.
3. Submit an offer.

In the upper right corner of the screen, the time remaining until the completion of the bid
acceptance procedure is displayed. During this time, it is possible to submit proposals, as well as
exchange messages with the responsible purchasing manager of URALCHEM / URALKALI.

1.To participate in the procurement procedure of the URALCHEM / URALKALI Group

through the Ariba Network, it is necessary to read and accept the obligatory conditions of the
bidder.

First you need to click on “Review Prerequisites”.

Ariba Sourcing

$  Company Seftingsv  Ekaterina Aksenovay  Help Cenler %

Go back to URALCHEM OKHK AO - TEST Dashboard Desktop File Sync
Event Details & Doc3316894 - RFP Template 1 O §ays 232441
1 Mes Rev d respond to the tent or participate in the event. Some prerequisites may require the owner of the event lo review and accept your respo
befol can continue wi t this e

ntent or participate in this event

quis must be answered before y
Response Team

Review Prerequisites Decline to Respond Print Event Information
¥ Checklist

1 RevewEventDetas  EveNt Overview and Timing Rules

2 Review and Accept m Ekaterina Aksenova

y. Russian Ruble
m Bpom; MOCT 4109-75 DO000024513
3. Submit Response

A Al
12182018 3:35 PM

12/18/2018 3:45 PM
12/24/2018 3:45 PM

Parallel

Bidding Rules

Pic. 39

Put a checkmark in front of the item "I accept the terms of this agreement.”

Check the box at the end of the sentence “In accordance with the settings chosen by the buyer

for this event, rejected envelopes can be retrieved and opened while the event is pending
selection. | accept the terms of this agreement. "

Click "OK" to confirm the action.
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Prerequisites

v Checkast

1 Revew Evere Ouiniy

2 Ravaw wes Acomct
Presaaces

Doc3316894 - RFP Template 1

Brarec s i o comiimted s S Fancpaon 2 e et

o - <raie 1 onine everes (Gl

1.Bids 4 e Ol £

OLime Evant (3507307) on e wet 34 (13 ‘Ste) hostes by Ara, . (S5 Owner) your compary (Parosant o Vou

OrLine Event

2 Submit Resporse

‘Sponacr may 300est1o form a contact sutyec 0 secton 2 below. Sgonsor 3

inoured vy Parvcant n 7

presentznon. or

ct 31 o part of your sroposal. 5

by Parscpart of s e us

Sather by submitng 8 54, you 3 mskng 8 4 oer when

2 Price Quotes. Excest o e excent Sponsor aows 2 70-Dndng B aF

3 #vougn e On-Line £

3 Pree

Fatogant s ocedures and nies estabizned oy e S 300 Sponor

gty 2 quattcaon yero

& Contdentisiy. Pariceant snal koo 3 e names 313 Eassworcs. e OnLne Event coniant. 0Per conficental aierals owoed by e St 3550 Ssontor

5. Bids through Sie only. Parsiant a3rees i3 SbmL 503,

ira 5080 macr maste

oy veuor,

e macharizm ncAung. B notSmted 5. DO courer.fax. £l o craly uriess spectcaly raauasied By Secnscr

vy i .

6. Ethical Conduct. A1 sartes wht crsnist

360r00tath coject am ey winess racices Pt s countarrOUEDY 1o B B SEaraton of e On-Line Event Fa1cant experances iy SSculies Gung 3 e O

7. Survival The tans 20 conditions o s Biscie Agraamant 3ha urvve SSmpietn of e On-Line Event

Evant, Paricicant st oty Sta Owner immeciasey

4011 10408

Pic. 40

Click OK to submit.

v Submit this agreement?

Click OK to submit.

OK

Cancel

Pic. 41

2. Next, you need to select the lots / purchase items for which the offer will be submitted, as
well as the trading currency. After that click on “Select Lots” to select in which lots you want to

bid.

Event Details

Event Messages
Download Tutorials

Response Team

v Checklist

v Event Contents

Go back to URALCHEM OKHK AO - TEST Dashboard

= Doc3316894 - RFP Template 1

Desktop File Sync

C]

Time remaining

5 days 23:18:40

Download Content ‘ ‘

Select Lots

Review Prerequisites ‘

Print Event Information

General questions

Name 1

¥ 1 General questions

. Review Event Detalls

1.1 Confirm you will use Uralchem Contract template

(Section 1 of 4) Next » =

Yes

» Next Section: Payment Terms

Buihlich tima:

Ekaterina Aksenova (i)

2. Review and Accept
Prerequisites
Event Overview and Timing Rules
3. Select Lots
Ow
4. Submit Response uner
Event Type: RFP

12048 AR B

Description:
Currency:  Russian Ruble

Commodity:  Bpom; TOCT 4109-79 DO000024513
Regions:  All All

Pic. 42
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If necessary, you can use different currencies for different lots (the function will be available
with appropriate settings of the Procurement Procedure by the purchaser of Uralchem / Uralkali).

To do this, you need to check the box “Use different currencies for different lots” and select the
currency for submitting an offer for each lot.

Select the bidding currency at event level. You place bids using the bidding currency. This is the default currency assigned to all lots below.

Event Bidding Currency

Select event bidding currency: | Select Currency... '

|_| Use a different currency for different lots

Select Lots Select Using Excel

Lots Available for Bidding

|_| Name

| 2314 Test

[ ] 2315 Test2

Confirm Selected Lots

Pic. 43

Check the boxes only for those positions for which you are going to submit an offer.

Select Lots Doc3316894 - RFP Template 1

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a respon
v Checklist

1. Review Event Details
Select Lots Select Using Excel

2. Review and Accept
Prerequisites

Lots Available for Bidding
3. Select Lots

v Name
4. Submit Response 4.1 Azot

| Submit Selected Lots |

Pic. 44

Click “Confirm Selected Lots”. You will go to the screen for filing in the content of the
procurement procedure requested by the purchaser of Uralchem / Uralkali.
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Note!
You can submit an offer by filling in the fields in the System interface, or use the download of an
Excel document, for this go to the "Select using Excel" tab.

Click Download Content.

Event Bidding Currency

Select event bidding currency:| Russian Ruble v

Use a different currency for different lots
Select Lots Select Using Excel

You are invited to participate in 2 lot(s), and have already signed up for 1 of them. You can change the list of lots you are signed up for. To do so, follow the instructions below.

Stepl  Click "Download Content” to download and review your event in an Excel Spreadsheet
Skip this step if you wish to import a previously downloaded file. If you want to start over, click "Download Original Excel Bid Sheets".

Download Content
Step2.  Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.
Step3.  Locate the saved Excel file on your computer using the Browse button
Browse...

Or drop file here

Stepd.  Click Upload to import the contents of the Excel file to your event.
Note: Values in the Excel file will overwrite and delete any values you may have entered in your saved response.

Upload

Puc. 1

The Excel document will be downloaded. The sheets in Excel correspond to the sections in the
structure of the Purchase Procedure. Complete the document. Save it on your local computer.

To download the completed Excel document with your proposal, at step 3, click "Browse". After
selecting the file, click "Upload" in step 4.

When event is open in the upper right corner of the screen you see the time remaining while
bidding is open. During this time, it is possible to submit bids and exchange messages with the
responsible procurement manager of URALCHEM/URALKALI.

Depending on the specificity / complexity of the purchased item, the content of the procurement
procedure may include the following sets of questions:

¢ Prequalification
e Request for proposal (pricing and non-pricing)
¢ Auction

Request for proposals by the URALCHEM/URALKALI Group is a competitive procurement
method in which potential suppliers are sent requests for the supply of products in order to create
organized competition and attract market proposals on a competitive basis. The person who won
the right to conclude a supply contract shall be recognized as the participant who submitted the
best offer on the totality of conditions.
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The supplier submits response through a personal account and can select the following data
entry methods: manually filling in the fields or loading data through a pre-filled Excel file.

To submit response through manual entry, you must fill fields in the questionnaire containing
non-pricing and pricing information.

¥ 4 Pricing Section
41 Azot Less.. —

Price RUB
Quantity.: 1 each
Origin of goods (MpoucxoxneHne Toeapa)
Analogue of goods ([peanaraembiid aHanor)
VAT

Tax Duty RUB

Pic. 45

A non-pricing section contains a list of criteria that will be considered when choosing a winner.
The pricing section contains commercial information for each item in the order.

If you need to attach a document to submit response, click “Attach a file” in the corresponding
field of the questionnaire and specify the path to the file on your local computer.

All Content
Name t

v 42 Pedeperc-nuct

421 PedepeHc-n1cT (Berepy3ums wabioH, 3anonHumb GhopMy, 3azpy3umb GOKYMeHM) (e PedbepeHc-nucTxisx ~ Update file Delete file

v 4.3 [okymeHTaums
431 YuypeautenbHble LOKYMEHTbI

¥ 432 MecToHaxoxaeHue

4321 Konvm A0KyMEHTOB, NOATBEPKAAIOLLMX NPaBAa apeH/ibl/CODCTBEHHOCTH HA NOMELEHUE N0 MECTY (DAaKTUHECKOro Attach a file
MECTOHaXOKIGHUA yUacTHUKA -

¥ 433 [lpon3BofcTBeHHARA [eATeNnbHOCTE

4331 Konua nuueH3um (NWLeH3mit) Ha NPaBo OCyLLeCTBNEHNA JEATENLHOCTY, NOANEKAILEH NULIEH3MPOBaHNIO (Mpu Attach a file
HanU4um), APYroi paspeluuTensHO A0KyMeHTaLUA ~

Y 434 O COCTORHWE

4341 Cucrema HanorooONoxeHMA? Unspecified v

5 [lokymeHTb! 1 MHhopMaLMA AOMAHLI NPEOCTABNATLCA B AMEKTPOHHOM BUAE C NOCNeAYHOLMM 00A3aTenkbHLIM
NPenoCTaeneHnem Ha OyMaxkHLIX HOCUTENAX.

Pic. 46

32



To submit response by import Excel file, in the section of submit response, click “Excel Import”.

Event Messages
Response History All Content

) Name t
v Checklist
¥ 42 PedepeHc-nmuct
1. Review Event Details
4.2.1 PetbepeHc-nUCT (Boizpyaums LWaioH, 3aoIHUME GopMy, 3a2py3ume GOKyMEHT) (e Petbepe

2. Review and Accept

Prerequisites ¥ 43 [okymeHTauus

431 YypegurenbHbl€ QOKYMEHTbI
| 3. Submit Response
¥ 432 MecToHaxoMOeHue

4321 Konuu QOKYMeHTOB, NOATBEPHAAIOLNX NPABa apeH/bl/CODCTBEHHOCTW HA NOMELLieHWe No MeCTy daKTudeckoro

MECTOHAXOKIEHWA YUACTHUKE Attach a file

v Event Contents ¥ 433 TpousBoACTBEHHAR AeATENbHOCTL

| All Content (*) indicates a required field

1 Introduction
Submit Entire Response | Save ‘ ‘ Compose Message | ‘ Excel Import

2 General Questions

Pic. 47

On the Import Response from Excel page, click “Download Content” to download and view the
event in an Excel spreadsheet. Enter your responses in the Excel file and save on your computer.
Select the Excel file on your computer using the “Choose File” button. Click “Upload” to import an
Excel file.

Import Response from Excel

This page allows you to export and import event content and submit bids. It is not intended to add attachments. To add attachments, return to the previous page and click the link to browse for an attachment.

Step 1. Click "Download Content” to download and review your event in an Excel Spreadsheet.
Skip this step if you wish to import a previously downloaded file. If you want to start over, click "Download Original Excel Bid Sheets”.

I Download Gontent I

Step 2. Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.

Step 3. | ocate the saved Excel file on your computer using the Browse button

Choose File [No file chosen

Or drop file here

Step 4. Click Upload to import the contents of the Excel file to your event
Note: Values in the Excel file will overwrite and delete any values you may have entered in your saved response

Upload

Pic. 48

To print and sign the response, click on “Review Event Details” in checklist and click “Print
event information”. The document will be uploaded in MS Word format.
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i Company Seftings v  Ekaterina Aksenova ¥ Help Center »

Ariba Sourcing

0 back to URALCHEM OKHK AO - TEST Dashboard Desktop File Sync
Event Details & Doc3316894 - RFP Template 1 ®© g"‘;a’ey":'gﬁ_%_sz

Event Messages Download Content Review Prerequisites ‘ ‘ Select Lots | | Print Event Information

Do

ad Tutorials

Response Team

General questions (Section 10f 4) Next »

v Checklist Name t

1. Review Event Details

11 Confirm you will use Uralchem Contract template Yas

» Next Section: Payment Terms

Event Overview and Timing Rules

3. Select Lots
4. Submil Response = s
REP y  Russian Ruble
y.  Bpom, MOCT 4108-78 DO000024513
w Event Contents All Al

12/18/2018 435 AM

All Content

Pic. 49
7.1.Submit alternative response

To submit alternative response go to submit bids page and click on “Alternative”>"Alternative
price”.

33 *

Number of days for post-payment each

3.4 *

Transportation and Procurement Costs RUB
3.5 Broker Services * RUB

¥ 4 Pricing Section

41 Item More . +

Dscrement | Price hd e R iETS ) Apply (*) indicates a required field
9
%

Sync Primary Bid Submit Entire Response ‘ Update Totals ‘ ‘ Reload Last Bid ‘ ‘ Save ‘ ‘ Compose Message | ‘ Excel Import

Alternative v
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In the next window for selecting items of an alternative, you must enter the name of the
alternative.

In the Item block, you need to checkmark items for alternative proposal and click "OK".

On the alternative offer submission page, in the field “Analogue of goods”, you need to enter
the name of the alternative response and in the field “Price” enter the alternative price.

¥ 4 Pricing Section

41 Azot Less.. —

Price: RUB

Quantity: 1 each

Origin of goods (MponcxoxaeHue Tosapa): *
Analogue of goods (Mpeanaraemeli aHanor): *
VAT
*
Tax Duty: RUB

Pic. 51
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7.2.Request for proposal with price breakdown in auction
format

Rebidding in auction format involves a contest between bidders on the price condition. The
supplier who won the auction shall be recognized as the participant who offered the lowest price.
Response submission is carried out in real time through the personal account of the supplier.

If URALCHEM/URALKALI announces the start of rebidding in the auction format, the supplier
will receive an e-mail invitation containing an active link to the published event. Access to
electronic trading is carried out by clicking on the active link from the invitation or directly through
the personal account of the supplier.

1. Click on “Click Here” to access this event.

> YPAN

URALCHEM OKHK AO - TEST has invited you to participate in the following event: Auction 12. The event is set to begin on
Wednesday, December 19, 2018 at 4:15 PM, Moscow Standard Time.

Use the following username to log in to URALCHEM OKHK AO - TEST events: ekaterina.aksenova@uralchem.com.

Click Here ffo access this event.

When you click this link, log in with your username and password. You will then have the option/fo registeriyour buyer-specifid
user ID with a new or existing Ariba Commerce Cloud account and participate in your event:

Pic. 52

2. When event is open click on “Review Prerequisites”.

Event Details = Doc3330435 - Auction 12

Event Messages Review and respond to the prerequisites. Prerequisite questions must be answered before you can view event content or participate in the event. Some prerequisites may require the owner|

Download Tutorials your responses before you can continue with the event. If you decline the terms of the prerequisites, you cannot view the event content or participate in this event

v Checklist Review Prerequisites ‘ Decline to Respond | ‘ Print Event Information

Review Event Details

Event Overview and Timing Rules

)

Review and Accept
Prerequisites

Owner:  Ekaterina Aksenova (i) Description:
v p Currency:  Russian Ruble
3 Submit Bids Event Type:  Auction Y
Commodity:  Bpom; FTOCT 4109-79 D0000024513
Regions:  All All

Publish time:  12/19/2018 510 AM
Bidding start time:  12/19/2018 5:15 AM
Response end time:  12/22/2018 5:15 AM

Running time for the firstlot 3 Days (¥)

Pic. 53

3. Review prerequisites, accept the terms of the agreement and click “OK”. Click “OK” to
submit agreement.

35



2.Prce Gustes. Ersept
3 Precedures and Rules.
4 Contdentisiey

5. Bids Bwcugh S only
& Ethionl Conguct Al 5

7. Survive. Tt o

Pic. 54

4. Click on «Select Lots”, choose items and click on “Submit selected lots”.

Event M

Download Tutc

Response Team

v Checklist Name 1

Review Event Detalls

~

. Review
Prerequi

nd Accept

w

Select Lots

s

. Submit Response

v Event Contents

General questions

¥ 1 General questions

Download Content |

1.1 Confirm you will use Uralchem Contract template

Event Overview and Timing Rules

. Ekaterina Aksenc

A2/1A/048 %28 DA

Review Prerequisites ‘

Select Lots

Print Event Information

(Section 10f 4) Next »

Yes

» Next Section: Payment Terms

Russian Ruble

Bpom; MOCT 4109-79 DOO00024513
All All

Pic. 55

v Checklist
1. Review Event Details

2. Review and Accept
Prerequisites

3. Select Lots

4. Submit Response

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a respon

Select Lots. Select Using Excel

Lots Available for Bidding

v Name

4.1 Azot

Pic. 56

5. Click on “Go to lot bidding”.

36




Console

3 Select Lots

| 4 Submit Bids

v Event Contents

& Doc3330435 - Auction 12

‘You are currently in the event content view. Click Go To Lot Bidding 1o

All Content

Name
1 Introduction
2 Commercial Terms
¥ 3 Pricing

31 Pricing item

Compose Message

switch 1o the lot bidding view:

Go To Lot Bidding

Time remaining for lot 3.1
23:54:14
My Response Leading
Quantity Extended Price Price
1 each
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6. When event is open for responses will get active fields “Price” for each item in current lot.
Add starting value for all open items in the lot and click “Update Totals”. After that click on “Submit
current lot”. Click “OK” to submit response.

Console

Event Messages
Response History

v Checklist

N

Prerequisites

©

Select Lots

Review Event Details

Review and Accept

% Doc3330435 - Auction 12

Ceiling Value: £600.00 RUB Leading Bid:
Name t
31 Pricing item

Decrement bid by

value

Bid decrement: 2.00 RUB

Price

Time remammng

23:51:08

Quantity Extended Price
RUB 1each

(*) indicates a required field

| ‘Submit Current Lot I I‘ Update Totals ‘l ‘ Save ‘ ‘ Compose Message ‘

Pic. 58

7. When response submitted you will see notification that your response has been submitted.

Console

Event Messages

Response History

v Checklist

3. Selact Lots

4. Submit Bids

= Doc3330435 - Auction 12

v Your response has been submitted
Ceiling Value: P500.00 RUB Leading Bid: #500.00 RUB
Name 1

31 Pricing item

Decrement bid by
value

Submit Current Lot

Take Lead

Upa

Bid decrement: P2.00 RUB

Reload Last Bid

TITE ey ToT T T

Y 23.42:07

Quantity Extended Price

RUB (1) 1 sach £500.00 RUB

(*) indicates a required field

Compose Message

Pic. 59

8. In the upper left corner displayed the rank of the participant in the current lot. Or you see a
graph under the sheet which depicts bid history.

To decrement bid for current lot by % or nominal value add a value in the field “Decrement bid
by”. Click on “Apply” > “Update Totals” > “Submit Current Lot”.
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Ceiling Value: P500.00 RUB Leading Bid: P500.00 RUB Bid decrement: P2.00 RUB
Name 1 Price

31 Pricing item *| p4ago.00 RUB (1)

Decrement bid by 20

Quantity Extended Price

1 each £480.00 RUB

(*) indicates a required field

‘ Compose Message

value
| Submit Current Lot | Take Lead Reload Last Bid ‘ ‘ Save
View: All Participants ~~  Period All ~
Price - Pricing item Bid History
Participant
[ ] Test company 253

[

Time.

4 Lead 0 Ceiling

Price t Submission Time

£500.00 RUB 431 PM

Pic. 60
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8. Account management

Supplier account in Ariba Network managed through toolbars. The toolbar contains the
following components:

Ariba Apps

Company settings
Navigator of user account
Help center

pPwnNpRE

Ariba Network " B CompaySctingsy EatrinaAksenovay  Help Center »

2 External Document v Cresev

Orders, Invoices and Payments All Customers Last 14 day No

0

Pic. 61
Ariba Apps

If you choose go to my “Proposals” you open app Ariba Sourcing. Here,
URALCHEM/URALKALI publishes requests for information, requests for proposals, and can also
invite you to online events, where you can submit your proposal. A more detailed description of
the bidding procedure can be found in chapter 6.

In the table «Events» lists various events, such as auctions by URALCHEM/URALKALI. In the
table “Tasks”, depending on what functions URALCHEM\URALKALI has activated for you, you
can see the following:

v' Evaluation sheets - supplier performance evaluation sheets

v Tasks - tasks assigned to you by URALCHEM/URALKALI

v' Important projects - procurement projects in which you participate and which
you observe

Ariba Sourci ng B! CompanySetngsv  Ekaterina Aksenovaw  Help

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to
URALCHEM OKHK AQ - TEST Requested ensure market integrity.
Profile
Al required customer requested fields have
been completed
Events
View customer requested fields >
Title D End Time ¢ Event Type
v
Public Profile Completeness RFP Template 1 Doc3316894 12/24/2018 3:45 PM RFP
= RFI Template 12 Doc3327621 12/23/2018 2:25 PM RFI
§ Auction 12 Doc3330435 12/22/2018 4:15 PM Auction
Enter commodities to reach 35% >
RFP Template 2 Doc3330421 1212212018 3:45 PM RFP
There are no matched postings.
v
3akynounas npoLeAypa (2 3Tan) Doc2621030 9/11/2018 11:58 AM RFP
Tasks
Name Status Due Date Completion Date Alert

Pic. 62
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If you are the administrator of your organization’s account, you will see information about the
company profile fields. Click “View customer requested fields” to open a company profile and fill
in these fields.

8.1.Company settings

In the “Company Settings” section, you manage the company profile data, subscriptions to the
Ariba Network services and other parameters, such as document processing parameters, sending
out notifications and managing money transfers. The menu items available to you depend on your
permissions and on the chosen Ariba solution.

Open “Company Profile” to edit and fill out your company profile. To view your company profile,
as URALCHEM/URALKALI sees it, click “View public profile”. To set up display options that
determine who can view your profile, action data, and other information, click “Profile Visibility
Settings”.

8.1.1.Basic

“Basic” tab contains basic information, including the name and address of the company, the
categories of goods and services, as well as where your goods and services are geographically
available.

Basic (3) Business (2) Marketing (2) Contacts Certifications (1) Customer Requested Additional Documents

* Indicates a required field

Overview

Company Name: * ‘ SIPM, |

Company Name (Latin Characters): * ‘ SIPM, AOAOCADA

Other names, if any: ‘ ‘

Networkld: AN01393812413 (i)

Short Description:

Characters left. 100

Website: ‘

Public Profile:  http://discovery.ariba.com/profile/AN01393812413 | Customize URL

Privacy Statement: ‘ SAP Ariba Privacy Statement v

Pic. 63

To adjust the categories of goods and services supplied, click "Browse" next to the "Enter
Product and Service Categories" field.
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Additional Company Addresses

Address Name 1 Address ID VAT ID Tax ID Address Country/Region Legal Profile Status**

No items

** This column displays your registration status with Ariba’s accredited service provider

Product and Service Categories, Ship-to or Service Locations, and Industries
Product and Service Categories*

Enter the products and services your company provides. Postings made by buyers will be matched to you based on the product and service categories you enter below.

Enter Product and Service Categories ‘ { Add ] -or- I Browse I

Motor brake X

Ship-to or Service Locations*

Enter the locations that your company ships to or serves. If you serve limited locations, enter the locations your company serves below. If you have global capabilities, browse and select "Global." For example: a services company might only
serve the US, but a goods manufacturer may ship globally.

Enter Ship-to or Service Location ‘ Add -or- || Browse

Russian Federation X

Pic. 64
Select the required categories of goods or services, add them using the plus.

Product and Service Category Selection

Search Browse
Click the product and service category you want to add and click the + icon. Lower-level product and service categories are displayed after you click a product and service category. Click OK to save yo

Browse Product and Service Categories Didn't find what you were looking for? Try Search »

Agricultural & Fishing Machinery > Additives > Aliphatic and aromatic compounds > ®
Agricultural & Fishing Services > ~ Colorants > Biochemicals > v
Apparel, Luggage & Personal Care > Compounds & Mixtures > Fixatives > ®
Chemicals > > Elements & Gases > 5 Inorganic compounds > ® 5
Cleaning Supplies > Explosive Materials > Mixtures > @
Computer Hardware, Software & Telecom > Solvents > Organic derivatives and substituted compounds > ®

Construction & Maintenance Services > Waxes & Oils >

Canctrictinn Matariale S
My Selections (2)

[ ] Biocnemicals (view)
D Motor brake (View)

Pic. 65

The selected categories will appear in the My Choices list. Then click "OK".
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My Selections (2)

Biochemicals (View)

Motor brake (View)

[ Remove

Pic. 66
The selected categories of goods or services will be displayed in the company profile:
Product and Service Categories, Ship-to or Service Locations, and Industries

Product and Service Categories*

Enter the products and sefvices your company provides. Postings made by buyers will be matched to you based on the product and service categories you enter below.

Enter Product and Service Categories ‘ Add -or- Browse

Biochemicals X Motor brake X

Ship-to or Service Locations*

Enter the locations that your company ships to or serves. If you serve limited locations, enter the locations your company serves below. If you have global capabilities, browse and select "Global.” For example: a services company might only

serve the US, bur a goods manufacturer may ship globally.

Enter Ship-to or Service Location ‘ Add -or- Browse

Russian Federation X

Industries

Select the industries your company serves,

Pic. 67

Similarly, it is necessary to add the Regions of delivery and provision of services.

Product and Service Categories, Ship-to or Service Locations, and Industries

Product and Service Categories*

Enter the products and services your company providss. Postings made by buyers will be matched to you based on the product and service categories you enter below.

Enter Product and Service Categories | Add -or- Browse

Biochemicals X Motor brake X

Ship-to or Service Locations*

Enter the locations that your company ships to or serves. If you serve limited locations, enter the locations your company serves below. If you have global capabilities, browse and select "Global." For example: a services company might only

serve the US, but a goods manufacturer may ship globally.

Enter Ship-to or Service Location | Add -or- Browse

Russian Federation X

Pic. 68

In order to select the Russian Federation from the list, click on the active link "Browse" as
shown in the picture above. Then select the value "North Asia" from the list, click on the name
"Russian Federation" and select the region. To select a region, click on the "+" sign.

Click the OK button.
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Ship-to or Service Location Selection

Select the territories that your company serves. If your company offers global coverage, choose Global.

) Global

(@) Select Ship-to or Service Locations

Click a country/region to add and click the + icon. States or provinces are displayed after you click a countryregion. Click OK to save your changes.

Eastern Asia > Russian Federation »

~
Central Asia > All of the above

Western Asia (Middle East) >

:
Oceania/Australasia >
Northern Africa >

Eastern Africa >

Weetam Africa S
My Selections (1)

@ Russian Federation
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Adygeya (Respublika)
Aginskly Buryatskiy avtonomnyy ckrug
Altay (Respublika)

Altayskiy kray

Amurskaya Oblast’

Arkhangel'skaya Oblast’
Astrakhanskaya Oblast

Bchlnrtnstan (Dbl

Remove

>

reoofeeee

<

If the company operates worldwide, select "International Company" and click "OK".

Ship-to or Service Location Selection

Select the territories that your company serves. If your company offers global coverage, choose Global.

) | Select Ship-to or Service Locations

Pic. 70
8.1.2.Business

The "Business" tab contains information such as:

1.Business Information;
2.Financial information;
3.Tax Information;

4. Shareholders;

5. Executive Boards;

6. Bank information;
7.Business Type;

This information is optional.
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Company Profile

Basic (3)

Marketing (2) Contacts Certifications (1) Customer Requested Additional Documents

* Indicates a required field

Business Information

N— |

Number of Employees: ‘ |

Financial Information

Gommercial Identifier

Commercial Credentials

Global Location Number |:|

Pic. 71

8.1.3.Marketing

On the “Marketing” tab, you can add marketing information, including the logo and description
of the company, links to pages in social networks. Some of the Ariba Discovery marketing fields
are only available when you subscribe to the Advantage program.

Company Profile

Basic (3) Business (2) Marketing (2) Contacts Certifications (1) Customer Requested Additional Documents

* Indicates a required field

Standard Profile Features

Social Networking Links
Add links to your social media channels 5o that buyers can engage with your company.

facebook.com/

\é‘ twitter.com/ ‘ ‘

E linkedin.com/ ‘

Company Description
Enter a full company description that gives buying organizations a more complete view of your company than the brief description on the Basic Profile page.

—size— @] | —font— w|

Credit and Risk Information from D&B (i)
Add your Dun & Bradstrest credit and risk Scores t your posting responses so that buyers can identify you s qualified partner.

D&B D-U-N-S® Number: | Add

Premium Profile Features

Activate Premium Profile Features

The information below is not displayed on your profile until you upgrade to the Advantage Package on Ariba Discovery.
Sign Up here to set up your marketing presence on Ariba Discovery and maximize your visibility.

Pic. 72

This information is optional.
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If there is no D-U-N-S number, the field must be left blank.

Credit and Risk Information from D&B (i)
Add your Dun & Bradstreet credit and risk scores to your posting responses so that buyers can identify you as qualified partner.

| D&B D-U-N-S® Number: | Add |

Pic. 73

8.1.4.Contacts

On the tab "Contacts" enter contact details of company employees. For the convenience of
customers, you can specify here the phone numbers and email addresses of various employees,
for example, the account manager. You can specify a separate contact information for each client.

8.1.5.Certifications

On the “Certifications” tab, you can see certificates received by your company, for example,
ISO certification. Customers can view this information in your company profile, as well as use it
as one of the criteria when searching for new suppliers.

You can upload a scanned image of your certificate by clicking “Upload certificate file”.
8.1.6.Customer Requested (Changing the profile)

To correct the form “Uralchem JSC” click on “Company settings” — “Company profile”.

om light account EEE Company Settings v Ekaterina Aksenova v Help Center »

Test company 253
ANID: AND1426906647-T

Company Profile

Account Settings il c
Trends Refresh

eate v

Customer Relationships
All Customers Last 14 days

Users

Notifications

Application Subscriptions

Pic. 74

Click on “Customer Requested” field.

Ariba Network

Company Profile

Basic (4) Business (2) Marketing (3) Contacts Certifications (1) Customer Requested Additional Documents

* Indicates a required field

Pic. 75

Click on form «JSC URALCHEM / PJSC URALKALI».
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Ariba Network IS

Company Profile

Basic (3) Business (2) Marketing (3) Contacts Certifications (1) Customer Requested Additional Documents
* Indicates a required field

Sourcing Customer List

Gustomer Customer Requested Profile Information

| uraLcrEm Okt A -TEST | Complete

Pic. 76

Make changes, click “Submit”.
Close the form by clicking on “X”».
Click “Save” — “Close”.

8.1.7.Additional documents

You can publish any documents on the “Additional Documents” tab, and customers who are
registered in the Ariba Network will see them.

After adjusting the company profile, click "Save" then "Close".

Company Profile | | |

Basic (3) Business (2) Marketing (2) Contacts Certifications (1) Customer Requested Additional Documents

* Indicates a required field

Public Profile Completeness
Only the documents for the country specified for the main address on the Basic tab ap

Documents
Short Description
Document Type Document Name Document Number Expiration Date Upload Date Website

Annual Revenue
No items

Certifications
Add New D-U-N-S Number

Business Type
Industries

Company Description

Pic. 77

8.1.8.Help center

The help center displays useful information on the right side of the screen. This information
depends on your current situation and what you are working on. Here you can access user
documentation, articles, tutorials and Ariba support services.
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L T s — [0) »

Cantlogin? Lt us help you!

SAP Ariba

Supplier Login

Pic. 78

8.2.User account navigator

User account navigator allows you to change account settings and password. You can also
associate multiple user accounts and contact your account administrator.

8.2.1.Change account information and change password

Click “My Account” to open the page with information about the user and change the user
account information. To change your password, click change password. You can also change the
secret question and answer, which are used to recover the password.

@ nB
Mpumep B
dusilda30006543@yandex.ru

frity.
Link User IDs
Contact Administrator
Switch Account >
Switch To Test ID
SIPM, |
ANID: ANG1393812413
Standard
Company Profile
Service Subscriptions
Settings >
Logout
Pic. 79

The password must be at least eight characters long, the password is case-sensitive and may
include only alphanumeric and standard characters (no accents). To increase security, a
password must include at least one digit between the first and last characters and at least one
alphabetic character. To change the password, you must enter the current and new passwords,
and then confirm the new password.
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Account Information

Username: * "

IChange Password

Email Address:* | | ‘

Pic. 80

Passwords for users with access to customer purchase card numbers are valid for 90 days.

The «Preferred Language» field defines the language used by the Ariba system when sending
notifications to you. If you are the administrator of your company's account, the «Preferred
Language» field also determines the language of section headers and field labels in purchase
orders transmitted via email or fax.

* Indicates a required field

Account Information

Preferences

Default Currency:* Ru:

[ ] Allow Me to Save Filter Preferences in the Inbox/Outbox

Pic. 81

Click “My Community Profile” to upload your photo and enter your post for use in the Ariba
Exchange User Community. Your photo will also be displayed at the top of the toolbar.

8.2.2.Business roles help

On the next page you can specify your business role. It depends on what actions will be
displayed on your toolbar by default. Existing Ariba Network users who have not chosen a
business role will be offered to do so the next time they log on. You can select or change the
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business role on the My Account page at any convenient time. For more information on business
roles, see Business Roles Help in section 3.2.4. Navigator user account.

Preferences Accounts Receivables

Business Owner
Preferred Language:

Customer Service

refer i -
Preferred Timezone: E-Commerce

Default Currency:* §  Field Services

e 10

Finance | 1
Contact Information Information Technology
Manager
Marketin E
e E

Phone:*
Order Management B

Country/Region:* || Sales

Service Administrator
Postal Code:*

Shipping

otate: Treasury

city:+ | Other

Pic. 82

What is your primary business role in your company? Selecting a role will help us provide you with a better experience

You can change your business role at any time on the My Account page.

Accounts Receivables

Business Owner

Customer Service

E-Commerce

Field Services

Finance

Information Technology

Marketing
Pic. 83
Sheet2. Business roles
B:Joslleness Description Actions by default

Accounts The user with the role of “Accounts Orders for creating invoices;
receivables Receivables" is engaged in cash owed to  |orders requiring action; invoices
the company. in processing; rejected invoices
Business A user with the “Business Owner” role New orders; orders requiring

owner tracks daily tasks to the Ariba Network. action; rejected invoices;

payments received
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B:Josllgess Description Actions by default
Customer A user with the “Customer service” role New orders; orders for
service keeps track of everyday tasks on the Ariba |confirmation; orders requiring
Network. action; offers of cooperation
E-commerce The user with the role of "E-commerce" New orders; orders for
monitors the state of the IT infrastructure. confirmation; orders for delivery;
orders requiring action
Field services| The user with the role of "Fiels services" Orders for creating invoices;
monitors the performance of everyday tasks |orders requiring action; orders
in the Ariba Network. with service items; service record
sheets
Finance The user with the role of "Finance" is Orders for creating invoices;
engaged in cash owed to the company. orders requiring action; invoices
in processing; rejected invoices
Information The user with the role of "Information New orders; orders for
technology Technology" monitors the state of the IT creating invoices; orders
infrastructure. requiring action; rejected
invoices
Marketing A user with the “Marketing” role keeps New orders; orders for
track of everyday tasks on the Ariba confirmation; orders requiring
Network. action; offers of cooperation
Order A user with the “Order Management” role | New orders; orders for
management  |keeps track of everyday tasks on the Ariba |confirmation; orders for delivery;
Network. orders requiring action
Sales A user with the “Sales” role keeps track New orders; orders for
of everyday tasks on the Ariba Network. confirmation; orders requiring
action; offers of cooperation
Service A user with the role of "Service Orders for creating invoices;
administrator  |Administrator" monitors the state of the IT  |orders requiring action; orders
infrastructure. with service items; service record
sheets
Delivery The user with the role of "Delivery" is New orders; orders for
responsible for shipping and delivery of the |confirmation; orders for delivery;
ordered items. orders requiring action
Accounting The user with the role of "Accounting" Early payment offers;
deals with the timing of payment orders. payments received; unpaid
invoices; payments requiring
attention
Other This role is obtained by users whose area| New orders; orders requiring
of responsibility differs from the description |action; rejected invoices;
of the other roles. You can change the name|payments received
of this role.

8.2.3.Test accounts

The account administrator can create and switch to test accounts. With the help of test
accounts, you can test directories, create, send and receive documents in a test environment. To
create or switch to a test account, click "Switch to” > test account.
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8.2.4.Linking accounts

If you have several accounts, you can link them by clicking “My Account” — “Link User IDs”.
By linking accounts, you will be able to log in to the system once and work with multiple accounts.
Enter the username and password of another account and click OK.

@ nB
Mpumep B

dusilda30006543@yandex.ru

My Account

Link User IDs

Contact Administrator

Switch Account >
Switch To Test ID

SIPM, |
ANID: AND1393812413

Standard

Company Profile
Service Subscriptions

Settings >

Logout
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You can switch between linked accounts by clicking on the appropriate username.

8.2.5.Administrator help

If you need help with your account, click “Contact Administrator” to view the contact details for
your company’s account administrator.

@ nB

Mpumep B

dusilda30006543@yandex.ru

My Account

Link User IDs

Contact Administrator

Switch Account >

Switch To Test ID

SIPM, |
ANID: ANO1393812413

Standard

Company Profile
Service Subscriptions

Settings >

Logout

Pic. 85
8.2.6.Create a new user

You can add a new user to your company profile. This requires:
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1. Click on the icon with initials -> "Settings" -> "Users"

sters this site in an effort to ensure market integrity.

ACCOUNT SETTINGS
Motifications
SOURCING & CONTRACTS SETTINGS

Sourcing & Contracts Motifications

Pic. 86

1. Goto the "Manage Users" tab, click on the "+".

Customer Relationships ~ Users  Notifications  Application Subscriptions  Account Registration
Users(s)

D Enable assignment of orders to users with limited access to Ariba Network, ()

D Require multi-factor authentication (applies for all users of your organiz

Filter
Users (You can only search on one attribute at a time)
—— [+]
l:‘ Usermname Email Address First Name Last Name
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®@ an

Anekcangp NeTpos
icfnn@yandex.ru

My Account

Link User IDs

Contact Administrator

lcfnn LLC

ANID: AND1451742904-T

Company Profile

Seftings >

Logout

Ariba Discovery Contact

Role Assigned

Authorization Profiles Assigned

Customer Assigned

EI—

Actions

2. In the window that appears, fill in all the required fields with information about the

new user, assign a role, click the "Done" button
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Create a new user account and assign a role and if needed assign them to a business urit. Ariba will email a temporary password to the address provided for the new user account. The account information entered here will not be modifiable after you click
Done. However, you can modify role assignments at any time.

New User Information

1Please correct the following emors and resubmit

| test@userfdifndit.u 6]
Username:

tinuaiid usemame format

D Do not allow the user to resend invoices to the buyer's account. &

[ s user s the riba Discovery Contact ®

[ ] uimited sccess @

Country Area Number

Office Phone:

=) ]

Paln Arcicnmant
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After completing the above steps, a new user will appear on the "Users" tab.

Filter

Users (You can only search on one attribute at a time)

Username ~ | [nter username [ + l

+ 3

Usemame Email Address First Name Last Name Ariba Discovery Contact  Role Assigned Authorization Profiles Assigned Customer Assigned Actions

Grapuii

t TEst No All(0) L Actions v
ueremHep
Menegxep no
u Tec cr No paBoTe ¢ Al(O) Actions ¥

KneHTaMI
MeHegkep no
pabore ¢ AlL(0) Actions v
knuesTamu, +1

Crapumii

e MeHespHep, +1 All(o) 4 Actions v
Gapuwmii N .
e Venerep All(O) Actions v
. Crapuwii X
@ - . .
test@userfdjfhdif.ru icfnn@yandex.ru Test User No veregep, +1 All(0) Actions

A010 00000

Add to Contact List l I Remove from Contact List

Pic. 89
Ariba login information will also be sent to the new user's email.

Ariba Commerce Cloud Your User ID on the Ariba Account. This m

ssage contains important information at user account. You h

Ariba Commerce Cloud Your password on the Ariba Network Account. This m z mp t informatior U ccount related to y

Pic. 90

53



8.2.7. Transferring an account administrator role to another user

An employee who registers a company account with SAP Ariba is automatically assigned the
Administrator role. It is recommended that you assign the Administrator role to an employee who
is responsible for setting up an account, maintaining customer relations, managing users, and
subscribing to services.

If you need to transfer the administrator role to another user, you must do the following:

1. At the top of the main toolbar, select "Settings" -> "Users".

@ nmB

Mpumep B
dusilda3000654 3@yandex.ru
nisters this site in an effort to ensure market integrity.

My Account

Link User 1Ds

Contact Administrator
Switch Account >

Switch To Test ID

SIPM, |
ANID: AND1393812413

ACCOUNT SETTINGS Standard

Company Profile
Users

Service Subscriptions
Notifications

Settings >

Account Hierarchy

| Logout

SOURCING & CONTRACTS SETTINGS

Sourcing & Contracts Notifications

Pic. 91

2. Go to the "Manage Users" tab> "Actions"> "Make Administrator".
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Customer Relationships ~ Users  Nofifications  Account Hierarchy ~ Application Subscriptions  Account Registration
'
CF
Manage Roles Manage Users

hR
B =1
Users(3) ¢
D Enable assignment of orders to users with limited acces “r
D Require multi-factor authentication (applies for all ¢ tization) &
;
Filter 2t

Users (You can only s attribute at a time)
| > )

Usemame v ame I + ] o

N/
|
“e
+ 8 = a b

Usemame Email Address FirstName ~ LastNeme  Ariba Discovery Contact  Role Assigned Authorization Profiles Assigned  Customer Assigned Actions

30003445678@yandex.ru  dusilda3000@yandex.ru 1 1 No 1 Al(Q)

Edit

dusilda3000@yandexru  Mpamep Afubkbz No Proposals and Contracts Access Allio)
Delete

dusilda3000@yandex.ru Aapa K No Proposals and Contracts Access, Al(0)

[ Add to Contact List H Remove from Contact List
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3. Select a new role for your account and click "Assign".

Select & new role for your account

Name Description

Praposals and Contracts Access Access Proposals and Contracts

Pic. 93

4. A warning message will appear with the name of the new account administrator, click OK
to transfer the role.

Assign a New Administrator I oK I

B WARNING: You are about to transfer your administrator role to 1 1. After you assign the administrator role to another user, you will be logged out of your account

Pic. 94

This will cause Ariba to log out of the account and send an email notification to the new account
administrator that he has been assigned the Administrator role. FAQ

1) Question: How to fill in the TIN, email fields mail, telephone number of the CEO / chief
accountant / beneficiary, if this information is confidential?

Answer: If this information is confidential, indicate "Information not provided" in the required
fields.
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¥ & Company representatives

¥ 6.1 General Director

611 Full name *‘

I 612 Phone *‘

6.1.3 E-mail *|

Pic. 95

2) Question: Filling in field 3.1 "Goods and Services", how to choose the right answer option

so that the system does not give an error

¥ 3 Category selection: goods | services

3.1 Toeapbl U ycnyru. Hawats «Bei6pats», oTMETHTE He Banee 10 kateropmwil/rpyiin HOMEHKAATYDE! W3 Y3108 YpanxmM 1
Ypankamis, no KoTopbIM XOTHTE MPHHAMATE YYacTHe B TOPrax

#I py3 camokneAwwiica, Habop 50wm; 60r; cew..., /g TpaHcnopTHele cpegcTea (yonym, apeHs...,

TpaHcnopTHEIE cpeqcT uKa (ycn...,
MEBENL U I-(_J.052(.‘I|I](mLl

Answer

Pic. 96

Answer: For the correct choice of goods and services in the JSC URALCHEM / PJSC

URALKALI questionnaire, you must:

2. Click on the button [»] opposite the node of URALCHEM, JSC.

Choose Values for YTBepxaeHHbIe ToOBapbl U YCAYrA

Add to Currently Selected

‘ Name v| |

| [ Search

|_‘ Name 1 D

| ¥ AlCommodites  All
*NAc
"YPAKANA"

AO "OXK
"YPATXAM"

2000

1000

3. In the expanded structure, select the required categories / groups of goods.

Pic. 97

Currently Selected

Name 1

No items

ID
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Add to Currently Selected

‘ MName v‘ ‘ ‘ [ Search
|_| Name 1 ID
(] ¥ Alcommodities All
(] B *TIAO "YPANKANMIA" 2000
|_| ¥ AOQ "OXK "YPANXIM" 1000
ABTOTPAHCNOPT W
P 3anacHble YacTh K 01000000000
ABTOTPaHCMOPTY
Pic. 98

4. Open the node of PISC URALKALI
5. Select categories / groups of goods similarly to the node of URALCHEM, JSC

Choose Values for YTBepxaeHHbIE TOBaphkl U yCayru

Add to Currently Selected Currently Selected
‘ Name v | ‘ | [ Search ] |7| MName 1 ID
- Fpyz
Name 1D camMoKneRLL4iica,
[ 1 uy
— |7‘ Habop 50wT; 60r; DOODO030577
[ 1w Aucommodities All ~ ) cauney;
— NPUMEHVMOCTb:
|| | ¥ *MAO "YPAMKANWIA® I 2000 o
___ __ Mg TpaHCnopTHble
M v KIACCH®VIKATOP UK. 1000000 (/] cpeacrsa (yenyrn, 74280200000
_ TOBAPOB YK — apeHfa, NIM3NHT)
= 1 KNACCH®UKATOP
) » ABTOTPAHCTIOPT k_1002000 7] samamm UK_L00000D
ABTOTPAHCMOPT U 1 KNACCU®UKATOP
UK_60000000(
> 3AI YACTM K HEMY <_1003000 Y] yenvrv =
TPAHEVT || MEBENB UK_1052000
[ » BAJVIOHBI UK_1004000 —
— TpaHcnopTHeIe
T BE3ACBECTOBBIE ____ cpefcTEawm
L M30ENNSA UK_1006000 [+ creurexika 74280300000
— B/IAHOUHAS ~ (yenyrw, apenaa,
[ POAYKLIAS UK_1007000 ) ) .
(] » BYMMPOAYKLMSA UK_1008000
Pic. 99

Attention!

If you select the entire node of JSC "OKH" URALCHEM "/ PJSC" URALKALLI " the system will
generate an error and will not allow you to send the questionnaire for approval.

3) Question: Can I skip filling out the JISC URALCHEM / PJSC URALKALI questionnaire and
take part in the procedure that is already underway?

Answer: No, you cannot skip this step. Only suppliers with a fully updated questionnaire can
take part in the procedures.

4) Question: Received an invitation to participate in the next stage (Discount Request,
Additional Stage) of the procurement procedure. At the “Select lots” step, you need to confirm the
lots in which we took part in the first stage, how to do this if there are many positions in the event
and there is a risk of incorrect lot selection?
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Select Lots Select Using Excel

Lots Available for Bidding

| | Name

2314 Test

| 23.15 Test2

Confirm Selected Lots

Pic. 100

Answer: You can correctly reflect the positions in the next stage by exporting the content from

the previous stage. This requires:
At the “Select lots” step, press the button “Go back to JISC URALCHEM / PJSC URALKALI

Dashboard”

Ariba Sourcing

Go back to JSC URALCHEM / PJSC URALKALI Dashboard

Select Lots Do0c13998524 - Test 151220

Choese the lots in which you will participate. You can cancel your intention to participate in a

¥ Checklist

1. Review Event Details
Select Lots Select Using Excel

2. Review and Accept

Prerequisites

Lots Available for Bidding

3. Select Lots —
‘7| Name
4. Submit Response ‘:| 2314 Test
B 2315 Test2
Pic. 101
Go to the event of the first stage.
Events
Title ID

b Status: Completed (70)

¥ Status: Open (3)

Test 151220 Doc13998524

Pic. 102
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Go to item “3. Select lots "->" Select Using Excel "->" Download Content ". Save the file to your
local computer.

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot; once you submit a

¥ Checklist

1. Review Event Details
Select Lots Select Using Excel

2. Review and Accept
Prerequisites

3. Select Lots

4. Submit Response

You have been invited to 2 lot(s). To sign up to participate in some or all of these lots, follow the instructions below.

Step L. Click "Download Content” to download and review your event in an Excel Spreadsheet.
ki fhis step if yguwish fo import a previously downloaded file. If you want to start over, click "Download Original Excel Bid Sheets".

Download Content

" Pic. 103

Return to the stage of requesting a discount. Press the button "Go back to JSC URALCHEM /
PJSC URALKALI Dashboard" -> Select the required stage.

Go to item “3. Select lots"->"Select Using Excel" tab "step 3" select the previously downloaded
file

Click "Upload".

el your intentian ta participate in a (ot untl you submit a resporse for that lat; ance you submit a respansa you cannct withdraw It

Pic. 104

NOTE!

If you get an error while trying to download a file:

@ The Excel spreadsheet file 'null’ used for submitting the response is invalid for event Test 151220". You should download the latest Excel Spreadsheet to submit the response.

You need to correct the content from the current event and upload it to the server again. For this:

1. Click the "Cancel" button in the error window

2. Press the button "Download content" (Step 1)

3. Open the downloaded file -> go to the "Offers" sheet

4. Copy the contents of the "Offers" sheet from the event of the first stage and paste into the second

Homep | Hus |Anbrepuatuea |Mus naxeta mon| leanasos | OTBeT |Onucarne Hanepesasoce. | Bansora. |Eqmenisa Konwsecao  |* Liena (Ges Cramsa HOC
ypon rpomin [nomam, [waweponan HiiC)
o AR 10 JANGHEHIND BIOEK.
52 Cooe qeicras npsanaxs 2102021 255
= n RuB
m First stage event
a— s
- Ta—
51 1 L T — ] w ) Ty
52 u [ E— T ur L s
E83n. CER— T i P 0%
554 i rue wr = ] 5%
L peq noapueii
nomanicra
Howep | Hun |[AnbTepramea |Hum nasera wnn |uanason |omeer |Onmcanme: |Hamepaamce. |Banwra Epmrmua " Lewagtes Konwsecteo  [Craska HAC
an nogar mcpenes [HICH
B 3R EANOTS Second stage event
[nomsa cosnanas C stpawal
camaro nen nomu sarymon
GED RuB ur 1 EIED
[Hor —Jrus ur i Y
RUE ur T Jme
Cr— Y ur I S

Pic. 1

6. Upload -> upload updated file to server
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In case of successful download, a pop-up window will appear.

Click "Use Selected Lots".

v Upload completed successfully

You are invited to participate in 2 lot(s), and have selected 2 of
them.

Note: You can return and select additional lots at g later time.

Use Selected Lots

Pic. 105

The setup is complete.
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9.Contact information

For advice on registration and work in the SAP Ariba system, you can contact the hotline:

8 800 707 8689 extension number 5, then 1 (technical support from URALCHEM/URALKALI
in Russian) - on issues related to tender procedures, filling out a questionnaire and any other
business interaction with URALCHEM/URALKALI.

Working hours: 08:00 - 18:00 (Moscow time).

8 800 333 8942 (SAP Ariba technical support in English with the involvement of a translator) -
for global work with the SAP Ariba platform, finding new business opportunities and general
support.

Working hours: around the clock
For email support URALCHEM / URALKALI:

1.Follow the link:

¢ URALCHEM - https://www.uralchem.ru/purchase/tenders_Ariba/
e URALKALI - https://www.uralkali.com/ru/tenders/sap_ariba/
2.Press the button "GET SUPPORT BY E-MAIL".

3.Fill out the feedback form.

4.Press the "Parse" button.
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